UNIVERSITY OF CALGARY
SCHOOL OF ARCHITECTURE,
PLANNING AND LANDSCAPE

Thesis Graduate Program Application Instructions

Thank you for your interest in the School of Architecture, Planning and Landscape at the University of
Calgary! Follow this step-by-step guide to submit a complete application to the graduate, thesis-based
programs. If you have any questions or encounter problems that aren’t addressed by this guide, please
contact the Admissions and Recruitment Team at admissions@sapl.ucalgary.ca.
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Decide on a SAPL Program

The School of Architecture, Planning and Landscape at the University of Calgary offers professional
graduate programs in Architecture, Planning, and Landscape Architecture. You can find more
information about each program by visiting: https://sapl.ucalgary.ca/future-students/graduate.

e Master of Environmental Design (MEDes): A research-based master’s degree for recent
graduates of professional architecture, planning, or landscape architecture programs who want
to develop an area of specialization in their career.

e PhD in Environmental Design (PhD): A degree for graduates interested in an academic career to
undertake quantitative and qualitative research at an advanced level.

e Doctor of Design (DDes): A doctoral degree for practicing design professionals who want to
build recognized expertise in a specific topic area and elevate their professional career.

Supervision

For our thesis programs, we can only offer admission to applicants who we can match with a supervisor,
thus the importance of your statement of research interest. We don’t require applicants to have a
confirmed supervisor upon application, but we strongly encourage prospective students to get in touch
with professors who have complementary research interests. You will be asked in the online application
form to identify one or more professors who match your research interests.

Application Process
Two-step application process:
1. Complete an online application form: Submit your biographical, education, and referee
information. You'll also be prompted to pay your application fee during this process.
2. Upload application materials to your online UCalgary Student Centre via MyUCalgary: You'll
receive an email with instructions on accessing your Student Centre. This is where you can check
your application status.

Step 1: Complete an Online Application Form
How to Apply

To start your online application form, please click on the “Apply now” button on any program
admissions page.
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How to Create a New elD
Your elD will be your personalized unique ID for electronic access here at the University of Calgary. You
must create an elD in order to apply. Click on the “Create an elD” option at the login screen.

Central Authentication
Service

Password

Your elD must end with “.lastname”. If your last name is longer than 5 characters, you must use at least
the first 5 characters. Your elD cannot have any special characters or spaces. We recommend that your
elD is your first.last (e.g., joe.smith).

1. EnteryourelD
Click “l don’t have a UCID and wish to register a guest account”
Enter first name, last name, date of birth, and email address
Create and enter your password
Enter password recovery information (questions and answers)

6. Click on “Continue”
Once you’ve completed this form, you must go back to the original “apply now” page to log in. Enter
your new information (elD as username; password) to log in.

vk wnN

Create a New Application
Once you've logged in, complete the following instructions:
e C(Click on “Create a New Application”
e Review the “Read this First” page
e Check “I have read this page”
e Click “Save & Continue”

Please read carefully as there are important instructions such as expire time, savings, links, and FOIP.
IMPORTANT: You do not upload any official documents to the online application form. Once you have

submitted a completed form, you will received instructions on how to upload documents in your
UCalgary Student Centre via MyUCalgary.
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Admission Forms
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Read This Firet ~ Read This First

Make sure you have all your pertinant information before starting the application. Check with the pragram you are apphying to for deading
dates, a5 appliealtions and SUDpOMNg documents wil not Be acoepied past the deading. SNSIEAts Can UPKad any requIred SLDRGMING
decuments hrowgh the Stedent Cenire, after applicaton submission

See the Universily of Calgary Graduale Calendar for minimum admission requinaments:

I you e an international apphicant also see Ihe minimum AAMISSon requirements for your counny

FOF Secirity reasons, you will be automatically logged out of the application if you take more than 30 minutes on any one page. If
yOu are working an an applcation, you must click save & continue in arder for your partal applicalion o be saved, Do this oflen if you are
spending a significant amount of tme an any one page of the appicaton

If you are auiomatically legged out, you may continue your application afier loggeng m using your sl

To comply with the Freedom of Information and Protection of Privacy Act (FOIP), by checking the box below | ajree o give
permission for my referees listed in this application 1o disclose personal information, such as attendance, or performance 1o The

Uniwersity of Calgary.
\ Save & Continue

[ 1 hawve read this page

Personal Information
First and last name are both required fields, information must be entered. If you only have a first
name/last name, please enter your single name as both your first and last name.

1. Answer all fields

2. Click “Save & Continue”



Personal Information

Enter your legal name (as it would appear on your passport) and any former names in the spaces provided below. All documentation
submitted in support of your application should bear your legal name. Otherwise, official documentation giving evidence of a name change
must be submitted to the Faculty of Graduate Studies.

Applicant's Name

* Sumame |Cher | #

* First Mame |Cher | #

Middie Name | |8
|

Preferred First Name |

Former Surname(s) 3

Addresses

Enter both your current and permanent addresses in the spaces provided. It is important to complete
this section fully and accurately as this is the information used to contact you, unless you submit a
change of address. If your current and permanent mailing addresses are the same, click “same as
above”. To finalize your responses, click “Save & Continue”.

1 Thiss Firsl Addresses

Enger bath your current and permanent addresses in the spaces provided bedow. [t s impartant 1o complebe this section flly and accuratety
a5 this information will be used 1o contact wou, unless the Faculty of Graduate Studies s notified of a change

Current Malling Address
* Couniry Belgium v
* Address ot
hgdh
® LamwHFrosmncedState Hal
Frstal'dip Code TeattEoit

Permanent Address /

Same a5 ahove ]
* Country W
* Address

" CityProsinee/Stale

PostalZip Code

If you require technical assistanoe please comtact the Faculy of Graduate Studies al gradappd@ucalgany ca or (403) Z720-4538

Go Back Save & Continue




Contact Information

Please enter your email address and phone numbers (no spaces or dashes). After you submit your online
application form, you will receive an email in 1-2 business days with confirmation of this application for
admissions and further instructions on how to pay your application fee and upload supporting
documents. To finalize your responses, click “Save & Continue”.

- Gontact Infarmatian After you submit your application you will receive an email in 1-2 business days with confirmation of this application for admission.
"y

Be sure you:

= Check your account fof messages
= Adjust any email fifers you have 1o allow emails fram the University of Calgary to be received.

Emall Address - e
"Email Address magald @gmail.com

"Canfirm Emai Address | mdgald omail com

Phones [ Optiona I
Couniry Code'Prafix Area Code  Fhone Mumber Exlrn:-M : !

Frimary Fhans Belgium - 32 | 203 125421545

Altermate Phone sakesl W

If you require technical assistance please contact the Faculty of Graduate Studes at gadappifiucalgary ca or (403} 220-4532 /

G Back Save & Comtinue

Citizenship
This section will determine English Language Proficiency requirements and application fee amounts.

Type of Applicant English Language Proficiency Requirement Application Fee (CAD)
Canadian Not required $125

International, Permanent System won’t request a score; however, it $125

Resident may be requested

Student Permit, Work Required $145

Permit, Refugee, Other

Fill out the information that best describes your current situation. To finalize your responses, click “Save
& Continue”.



International Permanent Resident

Citizenship

W you will be on & Student pernil of work peomil, indicats what your stalus will be At the time of registration

Oy indkeate Perman et Residant stahis if you curmently hold your Pemmanant Residency. Othersse, inde ate student permt or waork pemn
This can be updabted once you rece e your Permansant Ressdency

Country of Citizenship
*Cilizenship Alghanistan b

Immigration Status

* Imnifgration Stalus ) Parmanant ResidentiLanded immigrant
! Student Permit
! Work Permit
! Refuges
. Other
Actual or Amticipated Emtry i /
Dante irfc Canada (yyyy-mm (3015-01-09 % | & Reguired
-ad)

W you reguire lechnical assistance please conlact the Faculty of Graduate Sludies ot gradappiTiucaigany ca or (403} 2204938

Go Back Save & Contimwe




Student Permit, Work Permit, Reft_xgee or Other

Immigration Status

" Inemigration Stanes Pemanent Residsm{Landed immigram)
® Siugdent Parmil h
Witk Pesmmil
) Refuges
Crituie
Actual or Ardacpated Enirg 1
Date inbo Carada (yyyy-mem [, mm-dao L | " Reared
-gd)

Pk MumnEsd i

W s resgpuine et bl Besielance phease contact the Faculty of Graduate Siudes i gradspedfiocalgany ¢a o [403) 220-4038

Go Back Sawe & Continue

Immigration Status
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Cther
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Ga Back Save & Contirue
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Post-Secondary Education

List the post-secondary institutions you have attended, starting with the most recent. You must list all
post-secondary education, regardless of whether the degree was completed. To start, click on the “Add
a Post-Secondary Institution”. Once you have added all information, click “Save & Continue”.

his Fiest

Post-Secondary Education

l Imcmation

Lot e o] ssc onudary imstiutions you heawe atlended Staring with s mos recent. You must list all peat-ssceondary sducation
regandless of wheter the degres was comgpieled. This includes any shof-lam enmiment. courses taken for upgrading, irassler credil, and
any previows aftendance at the University of Calgary.

Failure to disclose full post-secondary records |s 2 serlous matter and may result in disciplinary sction

Post Becondary Academic History

Add A Post Secondary Instiution /

Poat Secondary

¥ you require 1echrical pssniance plegss comacl the Faculy of Gradeate Siudes #1 gradappifucalgany ca or (803) 220-4538

Gao Back Save b Continus

Courses
To add post-secondary courses, add information up to the “End date” field. This includes any
short-term enrolment, courses taken for upgrading, transfer credit, and exchange.

Choosing a Graduate Program
Click on “New Program” and scroll until you find the program you are applying to. Click “Save &
Continue” to finalize your response.

Program name Look for these titles on the application form

Master of Environmental Design Environmental Design > Master of Environmental Design
PhD In Environmental Design Environmental Design > PhD

Doctor of Design Environmental Design > Doctor of Design

Program Specific Questions

You must answer all required questions in order to save the information entered. It is best to have your
answers prepared separately and then copy and paste them into the fields. To finalize answers, click
“Save & Continue”

IMPORTANT: This page will log out in 30 minutes, so please click “Save & Continue” to store answers.

Test Scores for International Applicants

If you are required to provide test scores for English Language Proficiency, please complete this page. All
official test scores must be submitted directly by the testing agency. The information supplied on this
page is not considered official but will be used to evaluate your application until the official score is
received.



If you have not yet completed a test, please select the test you will take and the anticipated future date
in which the test will be taken.

Add English Language Proficiency Test Score

1. Click “Add”

2. Select the test type you are submitting

3. If you did not provide a test score in the list, check an option.

a. Thisis where you can indicate if you attended an English post-secondary institution

in an English speaking country and believe that the English Language Proficiency
Test is not applicable to you.

Enter test dates and scores

Click “Save”

Review entered data

Click “Save & Continue” to finalize your responses

4.
5.
6.
7.

Student AdmisSIons - Graduate Studies

iRy
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Test Scores

Al oMcial Wl sooms must b sabmimed jo the Deparimant o whch you ane sgglying dirsctly by the teating agency Tha infomaason you
supply below is nok conscdered offical but will xssest the Depariment in evaluating your appbcation untd the oficial score s receyved

iy P ol st canimaplenlinnd @ Desil, Elaiia stat the a1 o will taks and the Anticipated fateee dabd in whech this las) wil ba takan

Please note: Enghsh Proficiency sxames. must be taken within the st bwo years in oeder fo be cormidensd. Exam scores oldes thar bwo years
will not be accepied

Test Score
Tast Hame Complated Action

Enghsh Language Proficercy Mo Ak
H ok regaing e hiical assislancs pheass contact the Faculty of Graduate Shalas ol gradappiBucalgany ca of (403} 270-4038

Go Baok Save & Continue

Add English Language Proficiency Test Score:
Pease provide your scores for one of the following:

TOEFL - Tasl of English as a Foreign Language - Inlamel Basad
TOEFL - Tast of English as a Foreign Language - Paper Basad
IELTS (International English Language Testing Service)

MELAB {Michigan English Language Assessment Batiary)
Pearson Tast of English

Tier 3 of the English for Academic Purposes Program

Add Score

O if you did not provide any of the test score above, you must check one of the following:

_''l have attended an Englsh post secondary institution in an English speaking country and 1 beleve that the English Proficiency Test is
niot apphcable to me,

1 am an mtemational student holding a full scholarship from my governrent and wish to apply for condiional admission with language
upgrading. Proof of funding is required. For more mformaton see 'Conditional Admission for Language Uparading” under admissions in the
Graduate Calendar.

Save

10



Edit English Lﬂﬂguﬂgl‘: Proficiency Test Score:

Please provide your scores for one of the following:
TOEFL - Tast afl English as a Foraign Language - Inlemeal Based
Comgponent Name Test Date Score
5 1714 B8
Listening Comprehension [ 20L501/14 (& 12
ciniAd B
Reading 201501714 [F{ 15
20150114 [F{
Spealking ey . 29
20150114 [F{
TOEFL Internet Based S i 119
20150114 ER =
o o = \
Save
Test Score
Test Mame Completed Action
English Language Proficiency Caomplete
TOEFL - Test of English as a Foreign Language - Intemet Based Edit Delete
Component Name | Test Date Score
Listening Comprehensian | 20150114 12
Reading 20150114 15
Speaking 201501714 ZB
TOEFL Inemet Based 201580114 118
\Wiriting 20150114 25
If you require technical assistance please contact the Faculty of Graduate Studies at gradappi@ucalgary ca or (403) Z20-4538
Go Back Save & Continue

Referees

Please provide the names and contact information for referees who will submit reference reports on
your academic ability and qualifications. Please submit business or institutional e-mail addresses for all
your referees. Your referees will have until one week after the application deadline to provide their
reference report. The system will auto-generate an email to each referee with a unique link to their
online reference form after you submit your application. By submitting your application, you are
confirming that you have received consent from your referees.

1. Click on the program of choice

2. Click “Add a Referee”

Enter referee contact information including their first name, last name, title, organization name,
phone number, and confirmed email address

Click “Add”

Follow the steps above to add other referees

You can update information by clicking on “Edit”

You can delete a reference by clicking on “Delete”

Once all referees are listed, click “Save & Continue”

w

O N U
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Flease provide 2 Relerees for the Program: Ergineenng -Cil, Doctor of Phiosapty

—

Pdarre
[Me recanss 1o display.
H you reuing techrical assistancs phaass contact B Faculy of Graduaie Swedes of gradapaducalgary ca of (403} 220-4533

Go Back Sawve & Comtinue

Add A Referee

Mame

|Nn records to display.

* Last Name Smith |

* First Name |Juhn |

* Title |Prof. |

* Organization Name ]Uofﬁlbarta |

* Phone Country Code ~ |Canada -1 v|
Area Code 403
Phone Number /5479856 i
Extension |

* Email Address lismith@uofalberta.ca

* Confirm Email Address lismith@uofalberta ca

Can Edit/Delete
Flease select 8 program to add referess 1o,
Program Referges Entered Referees Needed Stabus

Ciwil Enginesring, Doctor of Philosophy, Avalanche Machanics Z 2 Complete

Referees for the Program: Engineenng -Civil, Dactor of Phiasophy

MName
Smith, John Edit Deldete
Clnton, George Edit Delere

If you requere technical assistance pleass contact the Facully of Graduate Studies al gradappi@ucalgary £ of (403) 220-4538

S———p $3ve & Continue
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Referee types

We prefer academic referees (someone who taught you at a post-secondary institution) when assessing
applications, because they can answer questions about their experience with you in an academic
setting. If you are unable to find academic referees, then you may choose to use professional referees
(someone who has interacted with you in a professional capacity - employer or an individual from an
organization with which you have volunteered).

Current or recently graduated undergrad or graduate students (from post-secondary studies) should
choose academic referees. Applicants who have been out of school for many years may find it hard to
obtain academic referees and can choose professional referees.

How to find good referees
You should choose instructors who know you well and can provide insight into your academic abilities.
Some things you may want to consider when selecting academic referees:
e Are there any instructors who taught you multiple times?
e Did you have any smaller classes, where you had more chances to interact with the instructor?
e How well did you do in your potential referee’s class?
e Do you have a graduate program supervisor who knows you well?

If you must choose professional referees, you should choose someone in a supervisory role, from either
your employment or volunteer work, who can answer the questions asked of them in our online
reference form. If you cannot choose a supervisor (e.g. you are self-employed) then you should choose
the best person available who has interacted with you in a professional capacity and can answer the
guestions posed.

IMPORTANT: Please include a thesis supervisor from previous post-secondary programs for one
reference, if applicable and especially for PhD applications.

Unsuitable referees
Personal references —i.e. friends and family — and references from your high school teachers will not be
considered under any circumstances.

The reference report

We will ask your referees to rank your skills in comparison to others they have taught; about your
academic performance, strengths, and weaknesses; and whether they recommend you as a suitable
candidate. Your referees will also have space to provide additional comments on the form. Professional
referees will be asked to answer the questions to the best of their ability, using their knowledge of you
in a professional capacity.

Submit an online application

Once the status for all sections is marked “complete” you may review your application before payment
and submission. Program specific documentation can be uploaded after you submit the online
application form, through your Student Centre. You will be provided with information and instructions,
by email, within 1-2 business days of application submission. Click “Continue” to finalize and submit your
application.

13



Submit

B Peisonal Wi leen

COinee the stajus for 2l seclions is marked complele you may revies your apglication befare payment and submisson io the Faculy of
B AR Gracuabe Sludies

[ —— Program Specifc Documnentation Lan be uploaded, aher submission, thiough your Student Centee. You will be provded with information and
Instruchions, by amall, within 24-28 hours of application submission

Section Status
Fead This First q Incamplens
Persoinal Information Complets
Addresges Complete
Contact Infanmation Complate
Ctiverehip Complete
Post-Secandary Educatian Complete
Pragram Infomation Camplete
Prasg rarr-Spediic Qustions Camplets
Test Scores Complets
Fieferees Complete

3o Back Condifiue

Instructions for submitting official documentation

The bottom of the page outlines the instructions for submitting official documentation. Click on “Print
Summary” to save or print a copy of your application, including the instructions that can be used for
later. When you are ready to submit the official application, click “Continue”.

Tests Taken
English Language Proficiency

| have attended an English post secondary mstitution in an English speaking country and | belewe that the English
Proficiency Test is not apphcable to me

Referees
Balpgical Sciences, Master of Sceence- Thess Based
« 5 gds, 59, sgsg. hivfhfi@gmail.com, 1-403-2 304086

= dhadh gidg, dhdfh, dffhdh, gjtoihi@igmail com, 1-403-2204896
* £Awen neyn, owng, cncy, jghigig@yahoo com, 1-403-2 204305

After submitting your apphcaton you will recesse an email (normally within one hour) that includes informabon on how 1o 30 Your F'rt-;ram
Specific Documentation (o your Studen Centre (il apphicable), and how o check the status of your application

Go Back Print Summary Continue
Application Declaration and Submission

Check “I have read and understood this application declaration, and that if admitted to the University of
Calgary, | agree to comply with all rules and regulations of the University”.

14
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B T Applicant Declaration and Submission
B Personal Inloraion

Application Declaration

Wirth regard to ths application, | ceriy thal the periculars fumished are tnee and complete in all respects. | anderstand that faksifying or
omittng documents o omitting information on this appicaton will resull n immedale dsmissal fom the Unversity. Faisfisd documents may
e refered (o the appropriate authontes for prosecution of the appiicant under the Cnminal Code of Canada. Infermation on fatsded
documents may be shared with the Associaion of Regsirars of fe Universiies and Calleges of Ganada. The University reserves the nght 1o
sapec ] Agolicants for admisaion of cancel By admisson nding, even iT aniance reqanements Pave Deen tachreally mel, n W basis ol e
ervnrall aoadesar rescnds of Gn the Bers of grounds that, in B opimon of The Uity ane reasonabile in the cincusmslandes

Al raracriphs, refanences, (st scones, and gther documents becorme the propeny ol the Unnseesity of Calgany ad will nol ibe copied for or
eeturned 10 B appican, mor wall copess be senl 1o ey olher inslitation

Fluase nola:

Ta ba Iadraid offizial, all sesdumi oS MLAE b resblvad im savalopas T have bean saaled ard endorsed by the
Iasuing insttisa,

o1 |haren raad and urasrstood the apphieant declaration. and that @ sdmimed te thi Unhansty of Calgary, | agres 10 compl with ol aiks
e e ations o e Lviversity

Application Fee
Applicants are required to submit a non-refundable application fee payment with each application. This
non-refundable application fee payment is required whether or not you are admitted to the University
of Calgary. Applications will not be processed if the application fee payment has not been paid.

1. Indicate how you would like to pay

2. Enterinformation

3. Click “Submit”

Payment
Applicants are required to submit a nen-refundabile application fea payment with sach application. This non-refundable appicabon fee
payment is reguired whether or not you are admitbed o the Univarsity of Calgary. Applications will not be processed if the apphcabon fee
payment has nat been paid
Da not 2end cash through the mail
The tatal amount i 5130 CAD
* If you have already submitied your application fee payment, you are not requered 1o provide payment mfgrmation agam
= H you are unsure, please provide the inormation and we will check for you. You will not be charged mare than one application fee
payment
» Hyour mon-refundabile application fee payment was not successi, please enter your credd card details again
How waould you ke to pay?
)| have sready submitied my application fes paymerx.w
L will pary by credit card, (Visa'MasierCardBumerican Express)

L will pary by cheque, money order or wine transier

Go Back Submit

Program Specific Application Materials
To be considered official, all academic records must be received by the issuing institution. Please follow
these instructions to submit official transcripts and English Language Proficiency scores.

15



Official Transcripts

Official transcripts can be mailed or emailed directly from your institution via one of these two

methods:

Physical Copies

Electronic Copies

Send official transcripts to the following address:
Faculty of Graduate Studies, ES 1010

University of Calgary

2500 University Drive NW

Calgary, AB, Canada, T2N 1N4

If your post-secondary institution has the
capacity to email official transcripts, they should
be sent directly to the Faculty of Graduate
Studies at gradtranscripts@ucalgary.ca. These
must be emailed by the school, transcripts
emailed by the applicant will not be accepted.

Official English Language Proficiency Test Scores

Test Type | Minimum Score Instructions for submitting official copies
IELTS Overall: 7.5 Physical copies or electronically:
e Ask the testing centre to mail your official results to:
Faculty of Graduate Studies, ES 1010, University of
Calgary, 2500 University Drive NW, Calgary, AB,
Canada, T2N 1N4
e Submit an official electronic result by emailing:
gradapp@ucalgary.ca. Providing your: Full name,
TFR Number, UCID
TOEFL Overall on iBT score: 105 | Follow the instructions for sharing your scores found here.
The University of Calgary’s Institution code of 0813.
Duolingo Overall: 135 Please share your score with the University of Calgary,
institution code 0813.

Step 2: Upload Application Materials to your Student Center

Upload application materials (i.e., portfolio application package, CV, etc.) to your online UCalgary
Student Centre via MyUCalgary. You'll receive an email with instructions on accessing your Student
Centre. Here we will detail how to upload and edit supporting documents as part of your application.

In your Student Centre, click on the “My Application” tab (on the left-hand side of the main

1.

credentials used to access your online application).
2.

page, under the Home tab).
3.

click “Upload”.

This will navigate to your Application Page where you can scroll down to My Applications and

Log in to my.ucalgary.ca (your Student Centre) using your elD and password (these are the same

16
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4. Click “Select” beside the specific document that you will be uploading.
5. A pop-up window will appear for you to select the document you want to upload. Click

“Upload”.

Upload Document

Please upload an unofficial transcript for

You may upload a new document to replace your previous document by selecting the ‘Update’ button

Due to a recent security upgrade on July 8th, Internet Explorer 11 users cannot upload file attachments to University of Calgary
on-line applications. A request has been made to have this issue resolved. Users may use another web browser such as
Google Chrome/Firefox 1o upload documentsfle atachments 10 applications for admission.

We hope to have this issue resolved shortiy.

Cnly the most recent document uploaded will be considered for admission. Upon refurning to this screen, only the latest
document will appear.

Attachments
Document Name Status View Upload

View Upload : (=]

Go back 1o list of gocuments

IE‘] Save

6. You will be prompted to find and upload your desired document. Click “Browse” then find and
select the file, then click “Upload”.
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Note: The name of your file cannot be longer than 30 characters, including spaces and/or
symbols. If your document has multiple pages, please combine them into a single file before
uploading.

File Attachment * File Attachment

Help § Help

Browse...

Mo file selected,
Upload Cancel

Sample Transcript.pdf
Cancel

7. Once the file has been uploaded, you will be able to review it by clicking “View”.
8. If everything in your file is correct, click “Save” to submit. After uploading the file, the item will
be removed from your To-Do list.

Only the most recent documen! uploaded will be considered for admission. Upon returning 1o this screen, only the latest
document will appear

Attachments

Document Name Uploaded Date Description Status View 1

RANSCRIPTS_AN AC S gl et = = = :

L?CYEHEE '::TTE ; ::l?_na_a KO 501812114 RANSCRIPTS _AND_NO_BACKLO(  Uploaded
Update

Editing Uploaded Documents

To change or replace the uploaded file, click “Update” and add the new file using the steps above. Then
click “Save”. This will replace the previously uploaded file. Only the most recent upload will be saved in
your Student Centre.

Program-Specific Application Details
Each professional graduate program has different application supporting documents that must be
uploaded to the UCalgary Student Centre via MyUCalgary. They are outlined on the program admission
pages and described below:
e Master of Environmental Design: https://sapl.ucalgary.ca/future-students/admissions/medes
e PhD in Environmental Design: https://sapl.ucalgary.ca/future-students/admissions/phd
e Doctor of Design: https://sapl.ucalgary.ca/future-students/admissions/ddes
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Program
MEDes PhD DDes

Document | Transcripts Transcripts Transcripts

checklist Digital Portfolio Digital Portfolio Digital Portfolio
Example(s) of Writing Example(s) of Writing Example(s) of Writing
Statement of Research Interest Research Proposal Research Proposal
Funding Plan Resume/CV Resume/CV
Resume/CV

Statement of Research Interest (MEDes)

A clear, concise, and substantive statement of interest, which informs the Admissions Committee of the
applicant’s reasons for pursuing the MEDes degree. Include educational, professional, and personal
background alignment with environmental design; your research within an interdisciplinary context;
personal/professional goals and how MEDes furthers this "vision". Please provide name(s) of
prospective supervisors who you consider a good match with your research interests.

Research Proposal (DDes & PhD)
Please refer to the admissions webpages for each description.

Example(s) of Writing

Provide at least one example of academic or professional productivity such as a written essay, published
paper, thesis, design project, consulting report. The examples of writing should be submitted in digital
form (one portable document .PDF file). If there is more than one sample in the pdf document, please
include a table of contents at the beginning.

Digital Portfolio

If you have an art/design background, submit a PDF portfolio, with the following specifications: 8.5" x
11" page size, maximum 25 pages, first and last name on cover page, indicate your specific role on group
projects, Filename: Lastname_Firstname_Program_Year_Portfolio.pdf, maximum file size 30 MB. For the
DDes application, please include examples of your design work, professional work, consulting reports,
policy reviews, research, creative thinking, community action, planning products, and/or graphics and
visual communication.

Funding Plan

Please provide a two-year funding plan that demonstrates that financial resources are available for the
entire program of study. Funding sources can include scholarship and student award funding to
supplement.

Transcripts

One official and unofficial transcript from all post-secondary institutions attended. Please upload all
unofficial transcripts to your Student Centre by the deadline. Our selection committee will need them to
begin reviewing your application while we wait for the official copy from your institution(s).

Checking the Status of Your Application in Your Student Centre
1. Loginto my.ucalgary.ca (or your Student Centre) using your elD and password (this is the same
elD & password used to create your online application).
2. Inyour Student Centre, click on the “My Application” tab.
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3. This will direct you to your Application Page where you can scroll down to My Applications and
click “Status”. If you have paid your fee, you will be directed to a page that shows the status of
your application. This page will also provide you with information about your references and
your supporting documents.

Frequently Asked Questions

We have collected and answered the most frequently asked questions to make sure that you can easily
find the information you are looking for in one place. We will be updating this page as information
changes, so please check back often: https://sapl.ucalgary.ca/future-students/admissions/admissions-

graduate-fags.

What do | do if my referee says they cannot find their email?

1. Ask your referee to check their spam/junk folder. When referees have difficulty receiving the
email with their unique link, it is usually because their email filters send it to their spam folder,
or their institution/company email does not accept auto-generated emails. Please ensure you
obtain an email address from your referee that is capable of accepting auto-generated emails,
and that your referee adds admissions@sapl.ucalgary.ca to their safe senders list.

2. Contact us to have the email resent or to update your referee’s email address.

Can | change my referee?
You may request a referee change, update your referee’s contact info, or have the email resent to your
referee by emailing admissions@sapl.ucalgary.ca while the application portal is still open.
e You must include your full name and UCID number with your request
e Send the name of the referee you wish to remove and let this person know they are no longer a
referee and that their link to the online reference form will no longer work.
e Provide the name, organization name, phone number, and email address for the new referee.

Can | submit applications for more than one program?

Yes, you can apply for two programs by completing two separate applications. Therefore, you will have
to pay two application fees, your references must submit two sets of references (but they can copy and
paste what they wrote in one for the other), and you must upload your documents twice. Please note
that the only application materials that can be shared across the two applications is transcripts and
English language proficiency scores - only one set of each needs to be submitted.

Can | waive or defer the application fee?
No, the application fee is mandatory and cannot be waived or deferred.

I will finish my degree in the spring; can I still apply?

Despite still being in the process of finishing your program, we recommend that you apply. You can
upload your unofficial transcripts with your final Fall grades before the deadline and then request that
your institution submit a final official transcript after your degree has been awarded.

| completed a degree in English; do | have to submit an English Language Proficiency score?

If you have completed your undergraduate education at an institution where the sole language of
instruction and examination is English, you do not have to submit an English Language Proficiency score.
If this is not the case, then you must fulfill the requirement for English Language proficiency as outlined
on our admissions website.
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I have questions about a work or study permit, who do I contact?
For more information about permits, please refer to UCalgary’s International Student Services Office:
https://www.ucalgary.ca/student-services/iss.

I have ordered my official documents and uploaded my application supporting documents to the Student
Centre; why are items still pending on my checklist? Who do | contact to help?

Due to the volume of documents we receive, there can be a delay in updating student checklists. If you
have uploaded unofficial copies of transcripts, entered English Language Proficiency scores, submitted
your application package and supporting documents, and have requested that your issuing institutions
send official copies of documents, it is fine to have pending items on your application. We will contact
you if we have questions or need additional documentation for your application.
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